Sample Public Records Act Request
VIA EMAIL / ONLINE PORTAL
TO: Office of the Auditor-Controller [Name of County] County [County Administrative Address] [City, CA, Zip Code] [Auditor-Controller Email Address, if available]
RE: California Public Records Act Request – ERAF Apportionment and Shifts affecting Recreation and Park Districts (1992 to Present)
To the County Auditor-Controller:
Pursuant to the California Public Records Act (Government Code § 7920.000 et seq.), I am writing to request copies of public records maintained by [Name of County] County regarding the allocation, shift, and diversion of property tax revenues under the Educational Revenue Augmentation Fund (ERAF) provisions.
Specifically, this request seeks historical and current financial data concerning the amount of property tax revenue shifted from all independent and dependent Recreation and Park Districts within [Name of County] County to the county’s ERAF, from the inception of ERAF (Fiscal Year 1992–1993) through the most recently completed fiscal year, as well as any current year projections.
To facilitate your search, we request that the production of these records include the following specific data points, parameters, and breakdowns:
1. Total Cumulative Shift: The gross total dollar amount of property tax revenue shifted from all Recreation and Park Districts to the County ERAF from FY 1992–1993 to the present.
2. Annual Breakdown: A year-by-year, fiscal-year tracking ledger showing the specific amount diverted from Park Districts to ERAF for each individual fiscal year.
3. Agency-Specific Breakdown: A breakdown of the annual and cumulative ERAF shift allocations itemized by each individual Recreation and Park District operating within the County (including both independent districts and dependent/county-governed districts).
4. ERAF Return/Refund Tracking: Records detailing any "Excess ERAF" or non-allocated ERAF revenues returned or refunded back to the Recreation and Park Districts during any fiscal year where the ERAF pool exceeded the state-mandated funding thresholds for schools.
Format of Records: Pursuant to Government Code § 7922.570, if these records are maintained in an electronic format (such as an Excel spreadsheet, CSV file, or structured database ledger), please provide them in that native electronic format rather than converting them to PDF or print.
Delivery Instructions: Please provide a digital copy of the responsive records via email to the following two entities simultaneously:
· To the Requestor: [Your Name/Agency] at [Your Email Address]
· Directly to CARPD: California Association of Recreation and Park Districts at mduarte@capri-jpa.gov.
If your agency estimates that the direct cost of duplicating these records will exceed $10.00, or if you require payment for electronic media, please notify me before incurring any such costs.
As provided by Government Code § 7922.535, please respond within 10 calendar days from the receipt of this request to notify me whether this request seeks disclosable public records, the estimated date when the records will be made available, or if an extension is required.
Thank you for your time and assistance with this matter.
Sincerely,
[Your Name]
[Your Title / Agency Name]
[Your Phone Number]
[Your Email Address]

